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APPENDIX 

 
The Tasks for Trainees at Front Office Department at U Paasha Seminyak Bali 

 
 
 

TIME 

 
 

TASK 

 
 

DONE BY 

 
 

REMARK 

  
 

Preparing Trainee List 

  

  
 
 
 

Checking the forecast board 

  

  
 
 
 

Make a police report 

  

  
 
 
 

Prepare ED (Expected Departure) 

  

  
 
 
 

Prepare EA (Expected Arrival) 

  

  
 
 
 

Updating VIP Picture 

  

 
 

 
 
 

RC To docket 

  

 

There are 6 the Tasks of Front Office trainees at U Paasha Seminyak Bali. 

During 3 months in Front Office Department at U Paasha Seminyak Bali



 

 

 

 
 

RC (Registration Card) 
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